
Grade: Salary Range: 

Duties and Responsibilities:

Qualifications and Education

Job Title:

: 1015 Half Street SE, Washington DC, 20003 

: dchr@dc.gov 

: (202) 442-9700 

Job Summary:


	Agency Name: Department of Youth Rehabilitation Services
	Text1: Human Resources Specialist (Employee Relations)
	Text2: 12
	Text3: $77,649.00 - $99,323.00 annualized
	Text4: The mission of the Department of Youth Rehabilitation Services (DYRS) is to improve public safety and give court-involved youth the opportunity to become more productive citizens by building on the strengths of youth and their families in the least restrictive, most homelike environment consistent with public safety. The Human Resources (HR) Specialist (Employee Relations) is located within the Department of Youth Rehabilitation’s (DYRS) Office of Human Resources (OHR). The purpose of the OHR is to provide personnel and management advisory services regarding DYRS' human capital resources in support of programmatic operations to achieve operational goals and objectives. 
	Text5: The HR Specialist (Employee Relations) is tasked with interpreting personnel rules, policies and procedures that affect DYRS' operations and providing advice and counseling to management staff regarding sensitive personnel issues. The incumbent is responsible for the following duties including, but not limited to: assisting in the administration of the performance standards and performance appraisal program, ensuring adherence to the documentation and scheduling requirements; ensuring full compliance with developing and carrying out Affirmative Action, EEO efforts regarding staffing, promotions, detail assignments, employee awards, and employee development programs; recommending solutions to the most complex staffing and labor employee relation issues; coordinating and/or participating in the investigation of general personnel problems, such as formal and in formal discrimination complaints, and ensures prompt solutions; researching, compiling, organizing information and data; preparing periodic statistics and reports upon request and in support of workforce planning for DYRS; reviewing and monitoring personnel reports to identify and address emergent problems with excessive turnover and retention, low morale, etc.; participating in and/or coordinating special projects and implementation of change management initiatives.Highly preferred skill sets: Possession of a SPHR, PHR, IPMA-CP, IPMA-CS or equivalent professional human resource certification is preferred. Comprehensive knowledge of human resources management principles; experience in unionized environment; experience serving as the initial point of contact for employee relations matters; experience with human resources information systems (HRIS); ability to effectively communicate both orally and in writing; extensive employee relations experience.
	Text6: Individual must possess at least one-year (1) of specialized experience must have been equivalent to at least the next lower grade level in the normal line of progression for the occupation in the organization. Specialized experience can include experience drafting legal documentation such as termination and disciplinary letters; experience being the point of contact for employee relations matters; and knowledge and experience with disciplinary procedures and best practices.


